
Developed and implemented standard operating procedures (SOPs) for data management, emphasizing
validation, transformation, and accurate loading.
Conducted in-depth research and analysis on SARS-CoV-2 mortality data, presenting findings through ad-
hoc reports to executive management for informed decision-making.
Collaborated cross-functionally to acquire and validate medical records, ensuring data accuracy and
integrity.
Managed high-volume data entry during Covid-19 surges, achieving 100% accuracy in data processing and
organization.
Troubleshot and resolved data inconsistencies, ensuring data reliability for public health strategies.

Utilized Excel for data analysis, inventory tracking, and office supplies management, ensuring timely and
accurate reporting.
Established and maintained digital filing systems, optimizing data retrieval and management processes.


